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: Washington, D. C.° 


SUBJECT: Loyalty Board and aoe Aa judteetion Procedure. 


Li. The eéeliiaetone and directives. auly iomndeted: by and under 


the authority of the Loyalty Review Board, in accord with the provi- 


sions of Executive Order 9835, as set Forth. in Titles 5, Chapter IT 


‘of the Code of Federal Regulations (13 F.R. 253), constitute the. basic 


and controlling regulations to govern ali. doyalty adjudiesiton: proce-. 


dures in the Central Intelligence Ageney. 


o a. A Loyalty Board is established for the central Intelli- 

_, gence Agency to adjudicate all loyalty cases arising in the 
Agency. It shall be composed of at least three nembers select= 
ed from among the following: 


Executive Director . oe Chairman. 
“Any “two ‘of the following to be aie 
:. named by. the: enesEneD: for. euch . 
case: ~  Menbers 
Assistant pisctore: 
Deputy Assistant Directors 


No Assistant Director or Deputy Aseiatent Director 
shall be named ag a member of a Loyalty Board convened 
to consider the case of an individual assigned ‘to his 
office, 
bs In addition, the Board shall be attended Sy: 


General Councel or: - “ .. ..« Legal advisor and 


Assistant General Councel recorder without 
vote 
Executive for Inspection and) - Advieor vuout 
Be caacs pe alg vote 


3. Ae The Agenoy hall not suspend any Sanioves until after 
determination of en unfavorable. nature (subsequent to tho scvvi oe 

_ of a notice of proposed removal. ‘action and reply, if any, ana - 
hearing, if held) hag been made by the. Loyalty Board of the Agency, 
except when the circumstances are such that the employee's reten- 
tion in an active duty status might result in possible compromise © 


in damage to Government property. would be otherwise detrimental 
. to the interest of the Government, or would be otherwise injurious . 
_ to the. employee, ee fellow workers, or the ceo publics’ or the 


om eh 


iat abi cc rc ag el matedteasivenee dwt wagraet amma bat cane oun iste etki mt! san Aaah bal NE IM pR AAR ARERR TE eg 


ADMINISTRATIVE ae Po A Pe 8s 98! aust “19h8. 
‘NO, oe - . 


of classified information to the detriment of the national security, : 
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employee cannot be. temporarily assigned to dutie: .n which these 
conditions would ndt: ‘exist. Tn ‘auch, exeeptionai sass, ‘the employee 
Shall be placed on annual le ave™ ‘eivided. that he has sufficient an- 
nual leave to his credit; otherwise, he shall be suspended for such 
period wr cerlods as the circumstances WESTON 


be: If ie determination S the Taya poard Caibsc gene: to the 


serving of a notice of proposed removal action and reply, if any, |... 


and hearing, if held) is ‘that removal action'is: warranted’ unde? ‘Sec > 


tion 9A of ‘the Hatch Act (Act of Aucust 2, 1939, 18 U.S.C. 61(t)); 
the employee shall ‘be SUE spended’ immediate ly, vending thy decision of 
the: Head of. -the Agoncy on appeal. Tf the decision of the Head of — 
thon aay the, ney ae shall be Ammectharte Ly” removed. | 


ae i ‘In cases not. sericae: threatening national: Sechelt chau OTA: 
of ry: 


Loyalty Board, with the approval of sche” Director, after hearing and - ae 


mination of an unfavorable nature, LP mitigating cireums tance 5. : are round, 
may permit * resltgnahion instead of: recommending Suspension or removal. In 
case of such resignation, iuiediate notice: ghall be given, 0% thie Civil 
Service Commissions. accompanied by the complete: file of tHe: cane ae 


S.. The standard for tne pefieal of diployment or the enoreval from 
employment in the Central InteLi ivence Agency | ‘on ‘Grounds rélatting bo 
loyalty under Executive Order 9835. shall be that, on ‘all. the: ‘evidence, 
‘Yeasonable grounds exist for belief “that thy person involved is disloyal 
_to the Government of ‘the United States, The decision shall be reached 
“after consideration of the comple te - file, arguniahts, briefs and testis: 

_ mony presented. | | 


on Whonsver’ a report is received wirich tends to sast any doubt on 
the loyalty of “an employes, it shall be referred for: consideration ta. the 
CIA Loyalt ty Noard whien shall take action in each” case oy’ majority yore 
of the members, ; 
a. The Board sues exeritine the Teport of inves stigation ‘and may 
request further investigation if such action a aptears to be neccs- 
sary. . Whenever practicabic, such, re 4 uest shall: be ee as to 
the additional information required.” i 


be If the Beanae deems it ‘advisable ‘or necessary to Obtain in- 

formation or clarification, of certain inatters from an individua 

- Whose case is before the Roard, prior to reaching a conclusion as 
‘to whether the case should’ be closed: favorably, whe ther charges 
‘should -be made, or further invéstisation showld be requested’ from 
the Federal Bureau of Investigation, the individual may be given 

- the opportunity, if he so. desires, to answer questions by written 
Tne eros tories issued by the’ “Board, but not otherwise. 


a “When satterica: that it i efor it ali available information, 

the Board, ‘shall consider the reebrd in the light of ‘the standard as. set 

- forth in paragraph’ 5-above: and shall determine whether ‘such, information 
warrants a finding clearly favorable to ‘the individual or: appears to call: 
. for further processing of the case with a view oo possible removal action, 
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the Agency is that the: employee, has: violated: the provisions, of Seem “ 
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At this point, the Board shall also. determine ethos the employee should 
be suspended in accordance : ee une excep uione indicated in paragraph 3, 


—. above e” 


Be: Tf the Board teaches a clearly favorable conclusion, it shall 


ae so determine. and recommend: eg the Director. of. Central Intelligence. that 
_ favorable action be hates 3 | eo es 


Oe If the Board determines that. sion reports do not! een a find- 


: ‘ing clearly favorable to. the sped, the procediner set forth herein 
oa be | followed: ay ee yee, 


Ae In all cases: in which the evidence indicates. pee removal . 
action may. we: warranted, the Board shall serve the employee with a 
“notice -in writing: stating the charges ‘against him in factual detail, 

setting forth with particularity the: facts and. circumstances relate 
ing to the charges so far as security consideratdons will permit, 
in order to enable. the employee. to submit his answer. defense or 
explanation, of the proposed removal: action. This’ notice shall be 
given to the employee at least 30 calendar days. in advance of the 
_ effective date of the proposed removal: action, except a as pr eM SSG: 
on pages. 31-13, of ‘the. ‘Federal Personnel Mamal. 


é De The Hobie of ‘owened removal action required by paragraph 
7a aboves shall state to the eee oe | 


@)- The Giasese Satie him ‘in facial detail, setting 
forth with particularity the facts and circumstances relating 
to the charges so far as security considerations will permit, 

in order to enable the employee - ues submit his answer, defense 
ty r explanation. iy Meee 2 


(2) His: right to answer the charges. ‘in writing, under 
oath or affirmation, within a specified reasonable period of 
time, not less than 19 calendar days from the date of the re- 
oe by the enployee of the notice, 


: (3) ‘His right to. have: an adn nie tratave hearing on the 
charges Before. ‘the CLA beyelty Ea upon his Pequests 


Ch) His right at his own e xpense. to. appear before stich 
 * Board personally,’ ‘to be represented by counsel. or representa- 
tive of his own: pene) ond: ‘pre sent. evidence in his be-=. 
half. oe oe ; , 


(5): The work and pay status in which ee will be carried 
bain the: period of the notice. and until ‘the. determination ~ 
of the GIA Loyalty Boarder, 


| (6) °: The: fact that ee sbposed ther aétdon wil not 
mecolis effective in less than 30° calendar. days ‘frem the: date 
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of receipt by the employee ,of. the notice. 


7 ( 7): “The authority or authorities (Executive Orders and 
any applicable statutes) under which the notice is being sent. 
er ge (8) The ‘employee. should be reminded that security restric- 
tions are still applicable relative to any,discussions on his 
: part with counsel or other individuals not regularly employed 


(9) Notice of charges will, wherever possible, be handed . 
personally to the employee by a member of the Boards Where 
this is not feasible, the notice will be sent by registered 
| |... mail, .with return receipt requested, to, the, home address of © 
gare gs the employee. Notice. to employees abroad will be dispatched. — 
es by appropriate means. ets yon a . 
.10. After. giving the 


: he employee. the ‘foregoing notice = the Board 
Shall proceed as follows: 9. Dh aaa tan © ne Bo i 3 
, a. If the employee | does not reply to the ‘notice within the 
time, specified by the notice, the Board shall. consider the case 
on the complete file and recommend action to the Director. 


b. If the employee answers the charges in writing but does 
not request a hearing, the Board shall then consider the case on 
. the complete file (including such answer) and recommend action to 
the Director, 7 : | eh a | i oo 


. Ge .If .the employee requests a hearing before. the Board, a 
time and place for such hearing shall be set by the Board, as con= 
venicnt to the employee as circumstances permit, arid he shall be > 

. allowed a reasonable time. to. assemble his witnesses and prepare 
his defense, . This hearing shall be conducted in. accordance. with 
_ the provisions set forth below. y 


order for the convening of the Board, the letter of charges, 
_ and interrogatories if any, 63 


| 
| 
| ate 0 : : ‘ (1) The hearings will begin with the reading of the 
(2) The employee . shall. thereupon be informed of his right 
| Hl to participate in the hearing, to be. repre sented. by counsel . 
ys. .. or other representative.of his own choosing, and to present 
| -_ _ witnesses in his behalf. — bund nee 
i bee -(3) Strict legal rules of evidence, shall not be applied 
_at the hearings, but reasonable bounds. shall be -maintained 


as to competency’y relevancy and materiality. 


_ Which shall be administered by the Chairman of. the Board, 


ae 


5 Suen : sg se oe ACI) Testimony. shall be given under oath or affirmation, 
= 


2 
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(5) Both the Government and the: employce may introduce such | 
evidence as.the Board. may deem proper:in the particular case. 
Howsvery the Government need not divulge confidential sources of 

information, | The. Board. shall take into consideration: the fact 
that the employee may have been handicapped in his defense by 
the non-disclosure to him of confidential information or by the 
lack of opportunity to Shop anor persons cone valu ane such 
sources of anfomation. a7 ; a 


(6). Ths. Law Member shall ‘be: fegheneesie: tor dasteine the. 

ie Board of any action. of the Board which might infringe upon: an — 

i employee's constitutional rights. The Law Member may report to 

Ly ia the Director any action of the Board which, in his pes: is 
; an cata agent of ‘such rights. 


Ls: estinony at the nearing shall Ne recorded and f teeneerivea and‘ 
- ghall. be made.a. permanent part of the record in the case... The transcript 
- shall include a copy of.the charges and of the interrogatories, if any o 
- Whenever possible, the testimony shall ‘bs taken.verbatim arid shall be ~ 
transcribed. The. empLoyed personally or by his. counsel: or representa- 
- tive shall be entitled, to-inspect the transcript and, upon requesty 
shall be furnished with a copy of the transcript. Reporting of testi- ° 
_ mony given at hearings shall be done by a person or pele Se lads 
by. the Board, -. No other: SrereCEAD GH shall be made. 


12. Hearings shall ‘be private and the cenianins rules will be ob= 
served to. peoeett the | employees concerned: 


who are directly connected with the adjudication of the case, ‘the 
‘ employee concerned, his counsel or representative, witnesses called 
to testify, and representatives of the Loyalty Review Board. 


HW 

: oe as Attendance shall be limited to representatives of CIA 

| 

| be. Files and deliberations of the Board shall be kept confi- 

-. dential, and all records, documents, and evidence not the property 

of the employee shall: be forwarded to the Executive for Inspection 

| and Sccurity for disposition except as is necessary for forwarding 

| such material to the Civil. Service Commission in ee us 

| une applicable pegteeeoee of this instruction. 

| Co If. the detomination of ébhie Board is Pavdrablé to the em=- 
ployee, the Executive far Inspection and Security: shall retain 

oe _the entire file ‘with the security files on the individual concerned, 

’ a=, . The Civil Service Commission shall. be antoma of such favorable 

determination. © 


fe, * ets tesa AL the: dete mination of ‘the Board. and the Director is 
unfavorable to the. employee, and the latter does not exercise 

ior his right of appeal to the Loyalty Review Board, the Agency shall . 

a forward the notice. of dismissal and ue file. aa the case. ite: the - 

Civil Service. Commission, | 
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as, “All material forwarded to. the Civil Service (orien in 
eonmetion with Loyalty procedures shall be, subject to the provi- 
" ‘sion of Section 102(d)(3) of the National Security Act of 197 : 
| (Public ‘Law 253 ~ 80th Congress) that the Director of Central Intel- ; 
' . ligence shall'be responsible for protecting intelligence ¢ sources: i 
‘and - me thods from unauthorized disclosure. 


“13. ‘After ‘the provisions of paragraph. 10 shove ’ nae eon complied a : 
with, the Board shall promptly make its determination, ¥ hich shall be set ye 
forth in writing and shall be signed by the members of the Board, It | 
shall state the action taken and ‘shall ae made: a gece part oF the 
file: in every caso, - 


Liss: When the Board has eoanhea a detorarnden after charges have | 
been made, the Board shall serve a notice to that effect in writing on 
the. employeee If the determination is unfavorable, the notice shall also 
inform the employee that he has a right to appeal from the. Board's action 
to the Director of: Central Intolligence, and shall inform him of the pro-= 
cedure to be followed in making the appeal. .A specified: reasonable period 
of time y not less than 10 calendar days from the date of receipt’ by the‘ 
employee of the notice of one eer ages shall be - allowed the amp eyes . 

to. ashe neni eee . _ : 


If e ehanteyea ee net appeal fren the determination, the Board 
shall transmit its determination to tho Director. 


“1g, ‘The Director of Contral Intelli. gence shall have the “right, in. ; 
hearing on appeal, to fix the scope and extent of such hearing but, in | 4 
all cases, the employee shall have the right to be present with his at- 
torney or representative and to be heard therein, In all such hearings, 
the | provisions of paragraph 10, above, shall govori:, so far as practi- 
cable within the scope of the hearing as fixed by ‘the Director. The 
Director shall inform the employee of his decision on the appeal. If 
the decision. is unfavorable to the employee, the Director will notify 
him of his right to appeal to the Loyalty Review Board and the procedure 
to be followed. 


16. Be tr an employee appeals to the Loyalty Review Board of the 

ee Civil Service Commission, the appeal must be filed in writing within 
20 calendar days after the receipt of the notice by the employee of 
the final deoision by the Director of Central Intelligence in the 
case of persons living within the continental limits of the United 
States, and within 30 calendar days in the case of persons living 
outside the continenta 1 limits of the United States e 
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bs Notice of eee of employees shall be sent to the Loyalty 
Review Beards United Gites Civil Service comet Washington 255 
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Ce Te an eee seis notice’ of an ana to the tani 
Review Board of the Civil Service Commission, he shall forthwith 
give simultaneous novice whereee to the Director of Central Intel- 
ligence. . ' 
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d. In case of such appeal, the Agency shall forward the file 
in the case in triplicate to the Roview Board, unless that Board 
agrees that a single’ copy» is adequate. zt 


Ae bt RS cele 


“1s With the concurrence of the Executive Secretary of the National - 
Suourd ty Council, the CIA Loyalty ‘Board: will also act upon any loyalty » 278e 
casos which nay arise. among persorinel of his office. In such cases, tho. me 
Executive Secretary of the National Security Council will take the . action. x 
pre scribed Herein. for the. Director of Central inte ibeenices : Ba ag x 


“1B. These instructions actna or supersods: any provisions of. pre= Fest eat 
viously issued instructions with respect to loyalty adjudication | proces > are | 
dure. They do not rescind or supersede in any way the provisions of | : 
CIA: Administrative Instruction ‘ee gaa "Emp Loyme nt Review a: eee 
Board and - peneen dure ets : ae - 7 STATINTL  - i 


~ STATINTL. | «| 


. He HILLENKOETTER roe "s 
_ Rear Admiral, USN” ee Be 
Director of Central Intelligence ' es ee 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


a 


ADMINISTRATIVE | 7 aS 4 | 23 August 1948 
NO. oo * ah ; . ; , wo , . 


SUBJECT: Loyalty: Board ana Loyalty Adjudication Procedure. — 


on le The regulations and directives duly promulgated by and under 
the authority of the. Loyalty Review Board, in accord with the provi- 
gions of Executive Order 9835, as set forth in Titles 5, Chapter IT, | 
of the, Code of; Federal Regulations (13 F.R. 253), constitute the basic 
and controlling: regulations to govern all loyalty adjudication proce= _— 


dures’ in the Central Intelligence Agency. - 


2, a. A Loyalty Board is established for the Central Intelli- | 
gence Agency to adjudicate all loyalty cases arising in the 
Agency. It shall be composed of at least three members select- 
ed from among the following: a - 


‘Executive Director - Chairman — 

Any two of the following to be | BE gh ay Pena te? 

: named. by the: Chairmari..for.each 
case: ee _. « .. Members 

Assistant Directors . : 


Deputy Assistant Directors 


No Assistant Director or Deputy Assistant. Director 
shall be named as & member of & Loyalty Board convened | 
to consider the case of an individual assigned to his 


office. 


? 


b. In addition, the Board shall be attended by: 


General Councel or pe ae =, Legal aavisor and 
Assistant General Councel recorder without 
7 _ vote ca 
Executive for Inspection and - Advisor without — 
Security — oe vote © 


3. a. The Agency shell not suspend any employee until after 4 — 
determination of an unfavorable.nature (subsequent to the serving 
of. a notice of proposed removal action ana reply, if any; and. 
hearing, 4f held) has been made by the Loyalty Board of the Agency, 
except when the circumstances are such that the employee's reten- 
tion in an active duty atatus might resuit in possible compromise 


in damage to Government. property: would be otherwise detrimental 


. to the interest of the Government, or would be otherwise injurious 


to the employee, his fellow workers, or the general public; 


of classified information to the detriment of the national security, . 


or the. 
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employee cannot be temporarily assigned to duties in which these - oo. eS 
conditions: would not exist. In such exceptional cases, the employce 4 


shall. be placed on annual leave. provided that he nas sufficient an- 
nual leave to his credits: otherwise , he shall be suspended for such eae 
period or periods as the circumstances warrant. 


De tr the Penne by the Loyalty Board. feuded to th 
serving of a notice of proposed. removal action and reply, if any, 
gand hearing, if held) is ‘that removal acene is warranted under Sec~ = 
tion 9A of the Hatch Act. (Act of Aueust 2,°1939, 18 U.S.C. 61(1)), 
the employee shall be suspended Immediate Ly vending the decision of ; 
the Head of the Agency on appeal. Tf the decision of the Head of = 
the Agency is that the employee has violsted, the provisions of Sec- i 7 
wion a the enployee: shall be pa ae. removeds ee aad 


ie tn cases nol, serious sly threatening. natdonal, security, the ‘OTA - 
Loyalty ‘Board, with the approval. of the: Director, after. hearing and. deter=  oaet 
mination of sn unfavorable nature, if mitigating. circumstances care ‘found, . | 

may permit resignation insteed of recomrending suspens jon or removal. ln: 
case of such resignation, | immediate notice shall be given to the Civil 


pa Se ee 3 Service’ Commission, accony anied by bho: complete file of the case. ae 


5.. The Slandard for ns refusal of elon or. me Scie from 
employment in the Central Inteliigence Agency on grounds relating to 
- loyalty under Executive Order 9835 shall be thst, on.all the evidence, =~ | i 
reasonable grounds exist for belief that. the oerson involved is disloyal 

to the Government of the United States. The deaision shall be reached 
after consideration ‘of the complete Hats argunante, briefs’ and testi- 
mony presented, ae 


Meee 


(6. Whenever a roport ts received which tends to cast any dowbt on. 

| the loyalty of an employee, it shall be referred for consideration bo the 
CIA Loyalty Roard which shall. take, action in gach -case oy: majority vote 
of the MEMberss ie 


a. The Board she LL « exemine the report of ingeatlectian er may 
request further investigation if. such action apsears to be neces- - 
sary, Whenever practicabic, such, re guest onal be specif ‘iC ag tO 
the addi tional, information required. 


ba. If the: Board deems it Baie wie Ge necessary to obtain in- 

formation or clarification of certain matters from an. individual 

whose case is before the Board, prior to reaching a conclusion as 

to whether the case should be closed favorably, whether charges 

should be made, or .further.. investigation should be requested, from 
7 oan Og! ae the Federal Bure au of Investigation, thé individual may be given 

is the opportunity, if, he so-desires, to answer questions by. written 

interr opa ator te issued yy the ce: but noY otherwise.’ aes * i oy 


eee . 7. When gatvetion that it has be fore it: a1: available’ information, | 
: ‘the Board shall consider the record in the light of the standard as set - 
‘forth in paragraph 5 above und shall de termine. whether such information cc) 
warrants a finding clearly £ favorable to the individual or appears to call — od 
» for: further ~ processing of the case with a view to possible’ removal actions 


ee 
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At this point, the Board ‘shall alse determine whether the employee should 
be suspended in aoc oraance with Bias exceptions ane ened in paragraph 3, 
above 


rm 


§.. if ae Board reaches a client favorable conclusion, it shall 


“so determine and recommend: to. the Deer of - venes Tne Agence that 
say eohe action: ae taken, eae 


"Os. If the Beaks detetat nes “hab ‘ile re do “not aia eene a find- 
ing clearly favorable to gene. tier eau the procedures set forth herein 


shall. pe Races occa 


‘In all cases: in’ ‘which: the ‘evidence tndiestes: that removal 
ania may he warranted, the Board shall -serve the * empLoyee with a 
notice -in'writing stating the charges: against: him in factual detail, 

- setting forth with particularity the facts and’ circumstances relate 
ing to the charges so far as security considerations will permit, 
“in order to enable the employee to -submit his. answer,’ defense or, 
explanation, of the proposed removal action, “This ‘notice shall be. 
given to the employee at least 30 calendar days in advance of the 
effective: date’ of the: ‘proposed removal ‘action, except as’ provided 

on ieee “31-13 of fe Federal Personnel Manual,’ 


De The notice. of eer removal action required by paragraph: 
: . abOVE y shall state: ‘to the pupieyee: 


-@) The’ evataee: against him in ‘factual’ detail, aetting 
forth with particularity the facts and circumstances ‘relating 
to the charges so far as security considerations will permit, 

in order to enable ee employee HO submit his answers, defense 
or ee eae | | a 

* C2)- ‘His ete te answer ae ‘chases in writing, ‘under 
oath or affirmation, within a” specified: reasonable period of. 
time, not less than 10 calendar days fromthe date of the re= 
hg Og by the canoe’ of phe notice » 


3)" ‘His right: to. have an saninl ethak ise hearing on othe 
ene before oe CIA Loyalty Boards upon his request. 


(4) His right at’ ‘hes own: expense to appear. before such 
~ Board: personally, te be: ‘represented by. counsel’ or re presenta= 
“tive of his own choosing, and ta pre sent eviderice in his te- 

half. : 


Tce © 3) “The : work: and pay status. in whitch: he will be osinica 
‘during the period of the notice and a ‘the determination 
of the CIA ‘Loyalty Board, ~~ 


: “(6)> The: fact that the. proposed “‘yémoval: action will not 
s “ope eoms effective: “in: less” than 30 calendar days from the date 


PAA diet ci lk ca a dabei a tec 


os a Re Wass an Approved For’Release 2006/11/07 #-RDPs t.00728R000100010029-1 
E: | a a | Jak ete i 
. of receipt by the employse of the notice. q ‘ | - 
| . ante (gars See tee, q ~. (5). Both the Government and the employce may introduce such 
os ority or authorities (Executive Orders and 3 : Ree : a en 
(7) The septate y unde whi ol Ae notice is being sente ; q evidence as the Board may deem proper in tho particular CaSGe . 
any applicable statutes) u ee a _, However, tho Government need not divulge confidential sources of 
owt ea a oie hould b ominded that security restric- q information, The Board shall take into consideration the fact _ 
ane ould be.rem a x q sis sercbae Scanned: : 
aon des URL SME ME ag Samson ot he See 
i al ther individuals not regularly employed | q : re. ; 
part with counsel or other 1 ; = 4 lack of opportunity to cross-examine persons constituting such 
a, by OL Aaea et Ibs ye Pa ae q sources of information, = : ye eee 
| (9) Notice Of Shsrees: Hie ee eee ear. Whore q | o) et ee ene be awsponsible for advising the: 
ee personally to the employee by a mc i, 7“ 4a Board. of any action of the Board which might infringe upon an 
.. this is not feasible, the notice singe Weonina anlar mopeees 4 employee's constitutional rights. The Law Member may report to 
| “mail, with return, receipt meus ete d will be dispatched the Director any action of the, Board which, in his opinion, is 
: the employees. Notice to.employees abroad Wil’. | ~- an infringement of such-rights. .- 5 oe | 
os Pee geet cine pi @ Ao oan Se ses eee the Board Z . a ~ 11. Testimony at the hearing shall. be recorded and transcribed and 
| “10, After giving the employee the foregoing notice, the as a OF =. ‘shall be made a permanent part of the record in the case, The transcript 
eo shall proceed as follows: | 0.) Wig. ap Soe | eS 4 | shall include a copy of the charges and of the interrogatories, if any. 
Ppt Dess Pm gaan ASEES Oh Ox g. Bins le eGuA Te aiid OGD ool carh es siiceewitnin tha: 227 re 4 .F Whenever possible, the testimony shall be taken verbatim and shall be | | 
a ea. Bs If. the employee does Oe hay eos ee ae ae 4q transcribed, The employee personally or by his counsel or representa- 
7 ; time specified by the notice, tne. Boar ; Bo pine eae 4 | tive shall be entitled to inspect the transcript and, upon request, — 
a: on the complete file and recommend action to the Directors - q shall be furnished with a copy of the transcript. Reporting of testi- 
| OE | iaats cra ee a - are bitece 2 arte 3 a mony given at hearings shall be done by a person or persons designated 
Ve b. If the employee answers the charges in writing: te a - by the Board... No other transcripts shall be made. vee 
not request a hearing, the Board shall then consider the case on ene j | eee Las 7 | 
the complete file (including such answer) and recommend action to epee 4 — 12. Hearings shall be private and the following rules will be ob- 
: _ the. Director. : ee Ce . q served to protect the employees concerned: ie 
: ASG iE the employee requests a hearing before. the Board, a oe 4a a. Attendance shall be Limited to representatives of CIA ys 
ees ~ time'and place for such hearing shall be set by pocaeanecrt a Fone | | _who are directly connected with the adjudication of the casey the = 
! sce fetes venient to the employee as sada ain Se a ue vs . oe a | employee concerned, his counsel or’ representative, witnesses called 
| allowed a aac eee time se cranes meena Saas wath. | to testify, and representatives of the Loyalty Review Board. r 
G48 ie "his defense. . This hearing st be COR oe ne | : | tee . ae oe : 
ar ae the provisions set forth below. .. ! be. Files and deliberations of the Board shall be kept confi- 
So aes ie SP been a ee ee dential, and all records, documents, and evidence not the property ane 
eek igh a -| (1) The hearings will begin with the reading o Ne : i of the employee shall be forwarded to the Executive for Inspection 
ae ‘order for the convening of the Board, the letter of charges, pal ont = and Security for disposition except as is necessary for forwarding ge 
eg PO: tly cand interrogatories if any... . a 1 a 4 such material to the Civil Service Commission in compliance ‘with 
ey oes a eae | : | | -... the applicable provisions of this instruction. 
uk = (2) ‘The employee shall thereupon be informed of his right | | = ; i . = : i Pgs 
ae eee “to participate in the hearing, to be represented by counsel pe a . @e If the determination of the Board is favorable to the em- 
a, aera “or other representative of his own choosing, . and to present Poy 4 | ployee, the Executive fa’ Inspection and Security shall retain 
Tease | witnesses in his behalf. oe pet Sse G eae ag the entire file with the security files on the individual concerned. 
ee. a a hall eR applied a re The Civil Service Commission shall be inforned of such favorable . 
sci eas: (3) Strict legal rules of evidence shall not be af ‘determination. ue : | x 
. ae eu eaenan but reasonable bounds shall be maintained | | ae. oe Ngee 1. ° 
ee as to-competency, relevancy and materialitye a . d. If the determination of the Board and’ the Director is | 
ee - Bet . . bie, 1 es ae e ae a x Mites unfavorable to the employee, and the latter does not exercise | . ? 
ery Ch) Testimony shall be given under oath or af sda fd. Se his right of appeal to the Loyalty Review Board, the Agency shall | | 
ee coe ' ‘which shall be administered by. the Chairman of the Board. fee ae q forward the notice of dismissal and the file in the case to the 
Te ie apna Sere a Civil Service Commission. a 
2 | | i } As. , ‘ i 2 
Gi Ss rise bib rh chysenesbide alate eats ae aa Ss eS, whet ote aie Gee eA eR Ve : A a “4 z -5- § 
Bt el oN 5 eens Oe ee adh ae TG * i — : ce “i : 
. ; Ae i 
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e. All material forwarded to the Civil. Service Commission in a, fe ; 

connection with loyalty procedures shall be subject to the provi- oe 8 

". ‘gion of Section 102(d)(3) of the National’Security Act of 1947 A oc Se 

- (Public Law 253 - 80th Congress) that the Director of Central Intel- : 4 
ligence shall be responsible for protecting. intelligence sources — 

and methods from unauthorized disclosurce a 8 


- 13, After the provisions of paragraph..10. above y have. been complicd 
with, the Board shall promptly make jts determination, which shall be set 
forth in writing and shall be signed by the members of the Board. It 
shall state the action taken and shall be made a permanent part of the | ae 
file in every cases. ae ne ie i23 oe | | 


ll. When the Board has reached a determination after charges have 
“poen made, the Board shall sorve a notice to that effect in writing on os 
‘the employee. If the dotermination is unfavorable, the notice shall also : : 
_4nforn the employee that he - has a right to appeal from the Board's action . y 


| to the Director of Central Intelligence, and shall inform him of the pro-. : 
A specified reasonable period 4 ee 
: | 


eedure to be followed in making the appeal. 
of time, not less than 10 calendar days from the date of receipt by the 4 
employee of the notice of the determination, shall be allowed the employee . i 


to ‘appeal. - 


' If the employee dees not appeal from the determination,’ the Board 
‘shall transmit its determination to the Director. : be 8 


15. The Director of Central Intelligence shall have the right, in 
hearing on appeal, to fix the scope and extent of such hearing but, in 
all cases, the employee shall have the right to be present with his at- | 
torney or representative and- to be heard therein. In all such hearings, : 
the provisions of’ paragraph 10, above, shall govern, so far as practi- 
ae - gable within the scope of the hearing as fixod by the Director. The 
oe ‘Director shall inform the employee of his decision on the appeal, If. 
the decision is unfavorable to the employee, the Director will notify 
him of his right to appeal to the Loyalty Review Board and the procedure . 
to be followed. . a 4 


16. a. If an employee appeals to the Loyalty Review Board of the : 
Civil Service Commission, the appeal must be filed in writing within 
20 calendar days after the receipt of the notice by the employee of 
the final deeision by the Director of Central Intelligence in the 
case of persons living within the continental limits of the United. 

- States, and within 30 calendar days in the case of persons living 
outside the continental limits of the United States. — pet hi | : 


4 
4 
4 
a 
4 


b. Notice of appeals of employees shall be sent to the Loyalty 
Review Board, United States Civil Service Commission, Washington 25, 


ce If an employee sends notice of an appeal to the Loyalty 


Review Board of the Civil Service Commission, he shall forthwith po) 
give simultaneous notice thereof to the Director of Central Intel- ae 


ligence.. . 


hie 


ee eememnnenemnall 


i : q 
fo a a 
: : . Bi 
2 z , Pi ag 
‘ a 3: : a Be 
: 4 R ig 
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- 4 t € 7 ‘ad 
oa : ve 
¢ : est 
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: : . ae ; aye, 
i : to Penge, 
4 x ih ql 7 : orn : 
| z 7 . . Bit iatesttatie 3 . 
ae : : be Ra gaged : oF ma Pon ae ee not te eet ue Q oe ee a : 2 
. i : ‘ ‘ Ay aoa . ve , . é Im ieee eee , oa at hy ie. . : me oH bs & : & #2 ok ie rar: 
tee . . : it ‘ cae why heck i cares oe % oye Ao ‘ one Pore . 
ahs . ? ane j univ ae 24 . at pees fe Ata tele oe ity - f ‘ F 2 : a 
. a rae : sey, ee * “ iF : : Kee “ on ” 4 ; ar , fo é 
5 Bs 2, idee eae f Be reas ¢ : : 
aes Sect woe aa eee Ta, a ates Me TE es : 7 . a \ : . . ea : : 
2 : . a Seg Oo ay eg wa = ye . ee ” ees Saad 
oe + > 8 * i : Be Ree Boe a a ea 3 : - : : z e z 
age a ae s 3 tt . mo ge . en oe . Si + Co fet t Seer es “ dc wee a Oa e.g : a: : buy : 
fof + ‘ee i a : PO ee OM aos a Re ace +. : h Ce Eg he tee eee : . eee 
= WA. as . * ite ere Lae sa ae : Cae Gs ee ae Pec Bay A k . ' WG : 2 ; . 
pee ye Soe ee oes se : nore : oa AES Se an ag Gen ee Ahn vse ake? “a ie ' aaa Ye AF % : 
i pel hae ; : 3 a ae é tp wt toa agi ay =e oe ‘ , : 2 re So des, get is : 2 i a 
a ney ee 7 Bo Sk Mea cee Bes : + elegis gg Oe : ‘ . wt i : 
. a eee eh aan OY ase 2 a me . goin ats . : 7 
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ay ‘In case of such anpeal, the Agency shall forward the file 
in the vase in triplicate to the Review Board, cuBlese aha Board 
agreas that a single copy is Saeaa tes 


17, With the concurrence of the Ban cutive eewvetary, of the. National. 
Sucurity Council, the CIA: Loyalty ‘Board. will also act upon any loyalty 
cases which may arise among personnel of his office. In such cases, the _ 
Executive Secretary of the National Security Council will take the action 
prescribed heroin for the Director of Central Inte eae 


18. ‘These Lngtrictions rescind or supe srsode any provisions of pre~ 


| viously issued instructions with respect to loyalty adjudication proce- 


duree . They do not rescind: or gunerse n any way the provisions of | i+ 

CIA Administrative Instruction| subject "Employment Review | STATINTL . 

Board and Procedures", a a. ee = oe 
STATINTL 


« H. HILLENKOETTER: 
‘Rear Admiral, USN 
‘Dire ctor of Central Inte liigence : 


ROE Le te Cy i 


is an raed STA NE MATES RR dO et te 
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ADMINISTRATIVE mn 
NOs ai DATE 23 dug 1944 


STATINTL 
SUBJECT : Loyalty Board and. Loyalty Adjudication Procedure, . | | 


Le the regulations | a directives duly promulgated 


by end: under the authority of the Loyalty Review Board, in 
“accord with the provisions of Executive Order 9835, as set 7k | 
forth in Title 5, Chapter II, of the Code of Federal. Regula- : 
tions .(13 F.-R. 253), cons titute the baste and controlling 3 7 
regulations to govern all. Loyalty adjudication procedures [. 
in the Central Intelligence Agency, op ES MOCITION Dy | be 
| | “The following Statement of progedures ae | 


si oe | 
éd in accordance with, - 2 Me 


2. a. A Loyalty Board is established for the central 
Intelligence Agency. to adjudicate all loyalty cases aces 
in the Agency . It shall be composed of at least three mem. 
bers selected from among the following: 


Executive Director | | ak 
Any two of the following, to be | 
named by the Chairman for each J i. 
| case zs | ae ray e Menibers. a ae j le 


‘Assistant Directors : ) ae eae oS one 


baie tee Deputy Assistant Directors 


No A Assistant Director or Deputy Assistant Director 


japanese 


ee 


eo hes ‘STreereirenreneAd ny ar ei canine nua ead OU So eas oe eo ee ee serenunserrneryianie saree oe somes race aaa i eal ick eta RASS UE PORE NST ES ERAS AEB rapomensnssecn 
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shall be named as 4 meniber of a Loyalty Board convened to 
consider the case of an individual assigned to his office. 
b.- In addition, the Board shall be attended by: 


Fags Owl artdats 
General Counsel, Ob Tewemonibesx and recorder 
arene ta wt Ai euene. Course ( | without vote 
Executive for I&S — se - Advisor without vote | 


2 7 3.4.The Agency shall not suspend any employee until 
after a, determination of an unfavorable nature (subsequent 
to the serving of a notice of proposed removal action and | P< - 
reply, if any, and hearing, if held) has been made by the a. | 

Loyalty Board of the Agency, except zmden.the lollewinge-con- — | 
ditions: ; os ee | | 
ax “ihe cirounstances are such that the employee's - 


retention in an active duty status might result in possible 


compromise of classified information to the detriment of the 
‘national securlty, in demage to Government property, would 7 be ee 
be otherwise detrimental to the interest of the Government, . 
or would be otherwise injurious to the employee, his fellow 
workers, or the general publics! hho eaployee||camot be tem— 
porarily assigned to duties in which these conditions would 
not exist. In such exceptional cases, the employee shall be 
placed on amual leave provided that he has sufficient annual — 
‘leave to his credit; otherwise, he shall be suspended for such 
period or periods as the circumstances warrentéd’. 
b. If the determination by the Loyalty Board 


(subsequent. to the serving of a notice of proposed removal 


Ff  aetion and reply, if any, and hearing, if held) is that 


awe 


-2- 


fey 
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s 


removal action is warranted under Section 9A of the Hatch . 
Act (Act of August 2, 1939, 18 U.S.C. 61(1)), the employee os 
shall be suspended Amuediately pending the decision of the 
Head of the Agency on appeal. If the decision of the Head 
of the Agency is that the emplovce has violated the pro- 
‘visions of Section OA, the employee shall be immediately 
removed. eacthetetd a af of + | 

4, Tn cases not ees ae national ! 
security, the CIA Loyalty Board, with the approval of the 
Director, after hearing end determination of an unfavorable — 
nature, if mitigating circumstances are found, may permit — 

resignation ° instead of recommending suspension or removal . 

In case of such resignation, immediate notice shall be 
given to the Civil Service Commission, sche evaeoe by the 
- complete file of the case. 


5. The standard for the refusal of employment or the 


removal from employment in the Central Intelligence Agency - - 
on grounds relating to loyalty under Executive Order 9835 - | 
shall be that, on all the evidence, reasonable grounds exist _ | 
| for belief that the person involved is disloyal to the Govern- | 
ment of the United States. ‘The dee! sion shall be reached . | | 
after consideration of ene complete file, arguments, pret 
and testimony presented. | | ee 


Vobas (ale te Ba Ok popeet '$ pine eee wer (eat, £ te erel to eat 
6. Add.oeses trent oir” ontonieemhoyalty | 
ein ‘gheulit re Oty “plot, loyal ty of ola is 
lnveshlgabloneds.cegeived shall be referred for consideration 


to the CIA ‘Loyalty Board consisting-efnoet.less.ihan--three 


poetic in Rete iet tenes ene ec 


4 \ 
x 
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Tw Bae tx Case. 
| _PODaeRS, ; which shall take actLon, by majority vote of the on 
ae - 


Members cm_auleny—case-se—nefestod. , | _ 
a» las?) The Board shall exemine the report of inves- | 
tigation and may request further investigation if such action 
appears to be necessary. "Whenever practicable ’ such request 
shall be specific as to the additional information required. | 
w, IE the Board deems it advisable or necessary to obtain 
information or clarifi cation of certain matters from an. ; 
individual whose case is before the Board, prior to reaching | 
_@ conclusion as to whether the case should be closed favorably ; 
whether charges should be made, ov further: investigation should 
be requested from the Federal Bureau of Investigation, the 
7 individual may be given the opportunity, if he so desires, 
to answer questions by written interrogatorles issued by 
the Board, but not otherwise. 


Ma be Si tate tired toute ot hos 
7.@ the Board shall consider the 


la atest et aff au a tale Ch, ribertarchhecees ; 


DepOut S ofinvosiigen 
im fore f 

éion in the light of the standard as set forth,above and shall | | 

vs Rey tte chy Oh 

determine whether such mepowts warrants a finding’ clearly 


favorable to the individual or appears to call for further 


processing of the case with a view to possible removal action.» | 


LAE 


At this point , the Board shall also determine whether the 


| employee should be suspended in accordance with the exceptions » 


indicated in paragraph 3, above. 
es, If the Board reaches a clearly favorable conclusion, 
it shall so determine and recommend ‘to the Director of Central : 
Intelligence that fevorable action be taken. 


~4. 
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y, 8. a@Air the Board determines that such reports ‘do 
not warrant a finding clearly favorable to the individual,  _—- | 
the procedures set forth herein shall. be followed. | | ! 
-@ In all cases in which the evidence indicates that 4 
removal action may be warranted, the Board. shall serve | oe ao 
the employee with a notice in writs Lng. Stating the charges — 7 is] 
i. egeinst him in factual. detail, setting forth with particularity 
7 the facts and circumstances relating to the charges so far as 7 4 
‘security Considerations will permit, in order to enable: the OG 
employee to submit his ans wer, defense or explanation; end 
of the proposed removal action. This notice shall be given ee 4 
to the employee at least thirty. catendar days in advance of 
the effective date of the propose’ removal action, except © 
as provided on page 31-13 of the Federal Personne]. Manual. 
bd. The notice of proposed removal action pedees, 
by paragraph — above, shall state to the employee: | | a 
(1). The charges against him in factual detail, _— 
setting forth with particularity the facts and circumstances 


relating to the charges so far as security considerations 


will permit, in order to enable the employee to submit his 
answer, defense or explanation. = 
(2). His right to answer the charges in writing, 
under. oath or affirmation, within » a specified reasonable | 
es period of time, not less than ten (10) calendar days from 
ete | the date of the receipt by the employee. of the notice. 


geek tec oe daetcien Fie ste Sanat a nN Sasa Seen ates Yate eo iets Eiiee sae AR pee te eS ie Cee 
SpE seni Ceres mate eases: mt : 


eas 


estate aerate MEGS RSCG ESE AN ETERS TAD Li iaaiia ‘MRL camel sgasearmacessnve an Esevstnussasdnene Me eomecen sh aaah ant i EL ATEN leah booeL TIRE ARN 
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| (3) His right to Lave an administrative hear. 
ing on: the charges before the ei ATEN Board, upon his | 
oa ae request. _ 
d ee we ee re (4) ‘His right at his own expense to appear 
— .. before such Board personally, to be represented by counsel. zs 4 
or representative of his own beeen and ve present evidence 


in his behalf. 


(5) The work and pay status in which | he will 
| be carried dune the period of the notice and until the 


determination of. the CIA Loyalty Board. 
(6) The fact that the proposed removal action. 


will not become effective in less than thirty (30) calendar 


days from the datellor receipt by the employee of the notice. 
(7) ‘The authority or authorities (Executive 
Orders arid any applicable oad under which the notice 


is being sent. 
(8) The employee should be reminded that 
“security restrictions are still applicable relative to any 


discussions on his part with cowisel or other individuals 


not regularly employed by.CIA. : | are 
(9). Notice of charges will, wherever possible, | : 
: ‘be handed personally to the employee by a Member of the 
Board. “Where this is not feasible, the notice will be sent. 
: joy. registered mail, with. return receipt requested, to the 
“homie. address of the employee. Notice to employees abroad 
will be dispatched by appropriate means. 


Pye . ee ae ee ae 


ede: rictaretas ec ee ee ee ata ae traranecan EI Sl eeeaiaaray AR LA LSS n aE Drie 


: ae De ea ieere ota ater oscar erg cre a Wie 
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10. After giving the employee the foregoing notice, 
_ the Board shall proceed as follows: ° | c 
a. If the employee does not reply to the notice 
“within the time specified by the notice ’ the Board shall con- 
| sider the case on | the complete file and recommend action to , eos 
| the Director. 
= | 1B. If the employee answers the charges in writ- aa 
| ing but does not request a hearing, the Board shall then 9 | 
“consider the case on the complete file (including such answer) mm | 
and recommend act on to the Director. ji | 
. c. If the employee requests a hearing peters. 
the Board, a time and place for such hearing shall be set by 


the Board, as convenient to the employee as circumstances 
permit, and he shall be allowed a reasonable time to assemble 


his witnesses and prepare his defense. This hearing shall be 


conducted is accordance with the provisions set forth below. 
wey The hearings will begin with the reading of the 
order for the convening of ne Board, the letter of Gperece , aoe 
interrogatories if any. 
Care, The employee shall thereupon be informed of his right 
to participate in the hearing, to be represented by counsel 
or other representative of his own choosing, and to present 
“witnesses in his behalf. a tae y Tee ba Ne 5 - 
mmepy x Strict legal. rules: of evidence shall not be puplieg. | 


: at. the hearings, but reasonable pounds shall be ee 


as “eG: competency, relevancy and, materislity. 
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(uy(@: Testimony shall be given under oath or afs"Lrmation, a 
which shalil be administered by the Chairman of the Board, . | | 
| cee the Government and the employee may . introduce 
such evidence as the Board may deem proper in the particular 
case. However, the Government need not divulge confidential 
‘sources of information. The Board shall take into considera- 
tion the fact that the employoe may have been handicapped 
in his. defense by the non-disclosure to him of confidential 
information or by the ‘lack of opportunity to cross-exantine 
‘persons constituting such sources of information. 5 eee 

(ate The Law Member shall be responsible for advising the 
Board of any action of the Board which might infringe upon 
an employee's constitutional rights. The Law Meniber may 
report to the Director any action of the Board which, in 
his opinion, is an infringement of such rights. 


1l1.@ Testimony at the hearing shall be recorded and 


transcribed and shall be made a permanent part of the record i 
in the case. ‘The transcript shall include a copy of the | | 
charges and of the interrogatories, if any. Whenever possible, } 
the testimony shall be taken verbatim and shall be transcribed. 


The employee personally or by his counsel or representative 
‘shall be entitled to inspect the transcript and, upon request, | 


shall be furnished with a copy of the transcript. 


bey 
i Pica TP et 
se OC Te aN REIN RETTIG og nt OAR Obs real seh METAB 


a ¥ ‘Reporting of ‘testimony. given ‘at hearings shall be done 


“by a. person Or. persons designated by the Board. No other 


transcripts: shall be made. 
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12. w. Hearinys shall be privatat* ‘Attendance shall 
be limited to representatives of CIA who are directly con 
nected with the adjudication of the case, emg the employee 
concerned, his counsel or representative, and—the witness ¢ 5 


§ see testify sae, unde - representa hiv er of Thee hoy ms Re CS te! 


(Spock 
mo Files and deliberations of the Board shal]. 
be. kept confidential, and all records, documents, and evidence 
“not the property of the employee shall be forwarded to the 
Executive for Inspection and Security for disposition, except 
as is necessary for forwarding such material to. the Civil. 


Service Commission in compliance with the RED TOES, pro- 


| 

: oe . vistons of this instruction. 
P | -¢, If the determination of the Board is favorable 
| to the employee, the Executive for Inspection and Security. 

a shall retain the entire file with the security files on the 

i 


i individual concerned. The Civil Service Commission shall be 
informed of such favorable determination. 

d. If the determination of the Board and the 
Director is unfavorable oo the employee, and the Latter does 


not. exercise his right of appeal to the Loyalty Review Board, 


file in the case to the Civil ‘Service ‘Commission. 

e. All material forwarded to the Civil Service 
Commission ig connection with loyalty. procedures shall he subject | 
to the pavement provision of ‘Section 102(4)(3) of the National 
sacs Act of LOLT (Pubite Law 255 é 80th poueress) that | 


\ 
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the Agency shall forward the notice of dismissal and the 
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2 ‘ : the Director of Central Intelligence shall be responsible 
ee e for protecting intelligence sources and sagtsiods Prom ee oats 


ized disclosure. 


1). After the provisions of paragraph s. above, have 
been complied with, the Board shall promptly make its mee _ 
sag ee tee ae -, sett forts | - | 
A he-detemminati ony WjheBecsee shall be made 
writing and shall be Signed by the members of the Board. It 
shall State inenedy~ the Been taken and shall be made a 
permanent part of the file in every case. 
ee af “@ When the Board has reached a determination after 
charges have been mede, the Board shall serve a notice to that 
effect in writing on the employee. if the determination is 
unfavorable, the notice shall also inform the employee that ie 
he has a ri ght to appeal from the Board's action to the ; : 
Director of Central Intelligence » and shall inform him of | 
the procedure to be followed in makeing the appeal. A specified ue ae 
reasonable period of time, not less than ten calender days | 
from the date of receipt by the employee of the notice of the 
determination, shall be allowed the employee to appeal. 


4 


§ If the employee does not appeal from the determination, ae 


i 
the ‘right, in hearing sueh appeal, to fix the scope and extent 


the Board shall try ansmit its determination to the Director. 
re The Direc sor of Central. Intelligence shall have os S 2 


of such hearing but,. in all cases, the employee shall have the 


right to be proeent with his. attorney or representative and. 
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_ to be heard therein. In all such hearings, the provisions of 


paragraph 10, above, shall govern, so far as practicable — 


wi. thin the scope of the hearing as ‘fixed by. the Director. 


The Director shall inform the employee of his decision on 


the appeal. te the decision is Be oUOrente to the. employee, 5 
the Director will notify him of his ri ght to appeal to the 
Loyalty Review Board and the procedure to be followed. 

1p. q: re an employee appeals to the Loyalty Review 
Board of the Civil Service Commission, the appeal must be 


fil ed in wei ting within twenty calendar days after the receipt 
“of the notice by the employee of the final decision by the 


Director of Central Intelligence in the case of persons 


living within the continental limits of the United States, 


and within thirty calendar days in the case of persons | 


living outside the continental limits of the United States. 
6. Notice of appeals of employees’ shall be sent to the 
Loyalty Review Board, United States Civil Service Commission, 
Washington 25, D. C. | | | | - 
c. lf an employee sends nobice of an appeal-to the Loyalty 


Review Board of the Civil Service Come SS sen he shall forth- 


with give simultaneous notice thereof to the Director of 
Central ‘Intelligence. 
A. In case of such appeal, the Agency shall. forward the 


‘file in the case in triplicate to the Review Board, unless 


that Board agrees that a single copy is adequate. 


eA 
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ww With the concurrence of the Executive Seerceay 
of the National Securl, ty Council, the CIA Loyalty Board | 
will also act upon any loyalty cases which may arise ‘among 
personnel of his office. _ In such cases the Executive Secre- 
tary of the National. Security Council will take the action | | 
“preseribe herein for the Director of Central Intelligence. 
‘1% These instructions rescind or supersede any pro- 
visions. of previously issued Adminisinabive Enstractions 
with respect to loyalty adjudication procedure. They do. 
“not: rescind’ or -Supersede in any way the provisions of CIA 
Administrative Ins truction [ Joveiect "SnpLoynent | 
Review Board and Procedures", tt | . | “STATNTTL | 
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CENTRAL. INTELLIGENCE AGENCY 


i 
Washington, D. C. | 
7 of 
25x! hen tan vic eee Ye | - ve : 
a ADMINISTRATIVE INSTRUCTION eat . 2. November 1950 sc) 
NO. | ‘ ted, Ee aes, a | 
SUBJECT: Loyalty Roard and Loyalty Adjudication Procedure 
Paragraph 2 of Aduinistrative Instruction [Jaatea > 
23 August 194.8, subject as above, is rescinded and the following | 
text substituted: . 
eo | | 
"2, a, A Loyalty Board is established for the 
Central Intelligence Agency to adjudicate all Loyalty @ 
cases arising in the Agency. It shall be composed of: | 
lixecutive or Deputy Rxecutive. . = Chairman 4 
Any two of the foll-ring to be re wel 
named by the Chai aan for each 4 
case: | a - Members 4 
Assistant Directors, Staff 
Chiefs, and their deputies, i 
General, Counsel. or = Legal advisor | 
Assistant General Counsel and recorder | 
ee ae without vote. 
Chief or representative of» _ = Special advisor 4 
Inspection and Security Staff -without vote. ' 2) 
‘ us ‘ 1 
(No individual shall sit as a member of a Loyalty 
Say Board convened to consider a case of an employee ( 
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assigned to his Office or Staff,)" 


WALTER B, SMITH 
Director 
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